Basic PC Concepts - Windows

Lesson 1: Powering On and Off

Topic 1A: Turing the Computer On

Topic 1B: The Desktop

Topic 1C: Turning the Computer Off

Topic 1D: Leave it On or Turn it Off?

Lesson 2: Using the Mouse

Topic 2A: Left Click

Exercise 2A:

Topic 2B: Right Click

Lesson 3: Keyboard

Topic 3A: Computer Keyboard Layout

Lesson 4: Terminology

Topic 4A: Hardware

Exercise 4A:

Topic 4B: Internet

Topic 4C: Software Included with Windows XP

Topic 4D: Software - Common Computer Programs (not free)
Topic 4E: Manufacturers

Lesson 5: Managing Programs

Topic 5A: Start a Program

Topic 5B: Stop a Program

Exercise 5Ba: Mouse Practice

Exercise 5Bb: FreeCell
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Appendix A: History

Computers

Windows

Microsoft Office

Index

Performance-Based Objectives

Upon successful completion of this course, students will be able to:

e  Power up and properly Shut down a computer

e Use a mouse and keyboard

e Describe the difference between hardware and software
e  Start, use and Stop a program

e el o =
A wWw DM O O



