Basic Windows XP - Concepts

Lesson 1: The Windows XP Environment

Topic 1A: Computer Startup and Shutdown

Topic 1B: The Windows XP Desktop

Topic 1C: The Mouse

Topic 1D: The Taskbar and the Start Menu

Topic 1E: Working with an Open Window

Exercise 1E: Manipulating Program Screens (Windows)

Lesson 2: Working with Windows XP Programs

Topic 2A: Using Help

Exercise 2A: Using Help

Topic 2B: Word Processing

Exercise 2B: Program Practice

Topic 2C: Saving a Document

Exercise 2C: Manipulating Files

Topic 2D: Cut, Copy, and Paste in Programs

Exercise 2E: Paint
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Lesson 3: Customizing the Desktop

Topic 3A: Start Bar

Topic 3B: Desktop Background

Topic 3C: Working with Shortcuts

Topic 3D: Screen Savers

Exercise 3D: Managing the Desktop
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Glossary

Hardware Terminology

Basic Internet Terminology

Appendix A: Keyboard Shortcuts

Index

Performance-Based Objectives
Upon successful completion of this course, students will be able to:

e  Start up, log on to and shut down a Windows XP computer
e Use basic Windows programs
Customize the Windows desktop
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